Nassau County School District

PlanSource Guide



Login at: https://benefits.plansource.com/

User Name: First initial, first six letters of last name, last four
of Social Security Number (ssmith1234)

Password: Date of birth (YYYYMMDD)




Select “Get Started”

Shop and Enroll in Benefits

Get Started

Mg has changed since last year.

Annual Enrollment

The Annual enrollment period is your opportunity to Review Profile Shop Benefits Checkout
make changes to your benefits for the upcoming plan

year. To begin, please click on the "Get Started"

button on the left.



Step 1: Review Your Profile & Family Members

Manage Your Profile

Make sure we have it right!
This info is used for your paycheck, taxes and ID cards.

Check your information for accuracy.

Contact Human Resources if you need to
make changes to information that you

Add family members here. When you add a new family member, the family membe

Basic Information

member to any applicable benefits. a re u n a b | e to ed It ‘
®  Current Family Members
Hhones Dependent Documentation may be
. I BieorgesSeow — T 1 Fleescor required when adding dependents.
View Details View Details
Remove Edit Remove Edit




Step 2: Shop for your benefits

Use “Shop Plans” button next to each benefit type. Choose your
desired election or decline the benefit.

Add the plan to your cart.
Click “View Plan” to view the desired plan, then “Update Cart” to

add the selected plan to your cart.

Family Covered + Add Family Member

& Yourself & Marcelo TEST211280 ¥ Annemarie TEST211280 ¥ Dion TEST211280
Sort by:
[ Premium
Select a Plan

Florida Blue &9 Flovida Blue &0 Flerida Blue B0
Florida Blue §9 BlueCare HMO 57 (25) HDHP BlueOptions (5168/5169) BlueCare HMO 55 (112)
........................... $430.72 $484.04 $741.48
Per Pay Period Per Pay Period Per Pay Period

Click “Next: Review Beneficiaries” to move to the next step of

View Plan View Plan View Plan

entering in beneficiary information.




Step 3: Review your beneficiaries

View, add, or edit beneficiaries for each applicable coverage.

Review Current Beneficiaries When adding a beneficiary, be sure you include the allocation percentage.

You can view, add, or edit beneficiaries for each of your coverages by clicking on the benefit below.

© N MetLife Employee Basic Life & ADD Coverage amount $40,000.00

Primary Beneficiaries (Required *)

=+ Add Beneficiary

© N MetlLife Employee Voluntary Life & ADD Coverage amount $20,000.00




Step 4: Checkout

Click “Review and Checkout”.
Review for accuracy and choose “Checkout”. Your benefit election will not
be complete until you hit the “Checkout” button.




Step 5: Documentation

Review “Your To-Do List”.
Upload the required documents if you added any new family members to
your coverage or answer EOl questions.

You can download a copy of your Benefits Confirmation Statement (BCS) or you
can email a copy to yourself or print a copy for your records.
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